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Creating a permission group in JET

Step 1: 

Click on the   icon to enter the User List page.
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Step 2: 

At the User List page, click on  at the top right
 hand corner of your screen to create a group. 
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Step 3: 

Click on Create Group

Step 4: 
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Enter a group name and description.
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Step 5: 

You will then be required to set up your Permission Groups’ access levels. 
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Step 6: 

The group will be created in the Permission Group page.
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